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Skills 

©2024 Anna-Lisa Mackey, M.Ed., All rights reserved.



Introduction

AGENDA

1. Brainstorm: Previously we have talked about 
skills that are important in the workplace. Which 
one of those skills do you think is the most 
important? (Communication, Creating and 
Innovation, Executive Functioning, Teamwork 
and collaboration, Adaptive thinking)

2. Activity: Independently, take the organization skills 

assessment. As a group review the skills and 

examples provided, then in small groups fill in your 

own ideas for the chart.

3. Reflect: Which of the organizational skills areas 

would you most like to improve? How will you do so? 

How will you benefit from improving your 

organizational skills?
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BRAINSTORM
Previously we have talked about skills that are important in the workplace. 
Which one of those skills do you think is the most important? (Communication, 
Creating and Innovation, Executive Functioning, Teamwork and collaboration, 
Adaptive thinking)
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DISCUSS
Share your responses from the brainstorm. 

Why might one skill be more important than another? 
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DIVE IN
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ACTIVITY
 Independently, take the organization skills assessment. As a group review 

the skills and examples provided, then in small groups fill in your own ideas 
for the chart.
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ACTIVITY
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REFLECT
 Which of the organizational skills areas would you most like to improve? 

How will you do so? How will you benefit from improving your 
organizational skills?
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Extend & Enrich
● ADDitude: Secrets of the Organized Student: 

www.additudemag.com/getting-and-staying-organized-neat-tricks/

● ASCD: Essential Skills for New Teachers: 
www.ascd.org/el/articles/essential-skills-for-new-teachers

● Understood: How to Teach Your High-Schooler Organizational Skills: 
www.understood.org/articles/en/at-a-glance-7-ways-to-teach-your-high-schooler-orga
nization-skills
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Home Connection
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Professional Development

Take 5 minutes to consider: How are your 
organizational skills? In which areas do you 
need to improve? How?
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Lesson Complete!
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